IToJMTHKA B OTHOLIIEHUH 00Pa0OTKM
MEePCOHAJBHBIX JAHHbIX

MyHununajbHoe 001e00pa3oBaTe/ibHOe ABTOHOMHOE YUpesKIeHue

«OcHoBHas o0meodpa3zoBarejbHas mKoJa Ne 63 r.Opcka»
(MOAY «OOII Ne 63 r. Opcka)

MNOJIMTUKA
00padoTku nmepcoHaNbHBIX JaHHBIX MOAY «OOMLI Ne 63 r. Opcka»
1. O6uue nmostoxeHNst

1.1. Hacrosimas monutuka o0paboTku nepcoHanbHBIX JaHHBIX MOAY «OOIIl Ne 63 r. Opcka» (manee —
[TonmTuka) omnpenernser meau 00paboTKH MePCOHATBHBIX JaHHBIX, KATETOPUU H TIEPEYCHb 00pabaThIBAEMbIX
MEPCOHANBHBIX JAHHBIX, KATErOpUU CYOBEKTOB, MEpPCOHANBHBIC JaHHBIE KOTOpPHIX 0OpabaThIBarOTCH,
CHOCOOBI, CPOKM WX OOpa0OTKM W XPAaHCHHS, MOPSIOK YHHUYTOKEHUS TEPCOHAIBHBIX JAHHBIX TIPU
JTOCTHXKEHHH 11eNiell uX 00paboTKU UM MPHU HACTYIUIEHWU UHBIX 3aKOHHBIX ocHOBaHUU B MOAY «OOIII Ne
63 1. Opcka» (nmanee — Illkomna).

1.2. JlokanbHble HOPMATUBHBIE AKTHl U WHBIE TOKYMEHTHI, pErJaMeHTHPYIOIIHEe 00paboTKy MepCOHANIbHBIX
nannbix B [lIkone, paspabarbiBatorcs ¢ yueToM nonoxkeHuit [Tonutuku.

1.3. [eiicrBue [lonutuku pacnpocTpaHsieTcsl Ha epcoHaNbHbIE JaHHble, KoTopble 1Ikona oOpabaTeiBaeT ¢
UCIOJIb30BAHUEM U 0€3 UCIOIb30BAHUS CPEICTB aBTOMATU3ALUH.

1.4. B Ilonutuke UCTIONB3YIOTCS CASAYIOUINE MTOHSATHUS:

NepCOHAbHbIE JJaHHbIE — J1I00as MHPOPMAIUs, OTHOCIIAsCS MPSIMO UM KOCBEHHO K ONpPEAEICHHOMY WM
ornpezaensieMoMy GU3MUECKOMY JIHILY (CYOBEKTY NEpCOHAIbHBIX JaHHbIX );

MNEPCOHAJIBHBIC OAaHHBIC, Pa3pPCHICHHBLIC CY6”I)GKTOM NEPCOHANIBHBIX JaHHBIX JJII PACIIpPOCTPAHCHUA,
— NepCOHANIbHbIE JaHHBIE, JOCTYN HEOTPAaHMYEHHOIO Kpyra JIMI K KOTOPBIM HPEIOCTaBlI€H CYOBEKTOM
NEPCOHANIBHBIX JAaHHBIX IMYTEM Oa4u COIrJIaCUA Ha 06pa60TKy MNEPCOHAJIBHBIX JaHHBIX, Pa3spCIICHHBIX
CyOBEKTOM IMEPCOHATIBHBIX JaHHBIX I PACHPOCTPAHEHHUs B MOpsJKe, MpeaycMoTpeHHOM dDenepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 (nasnee — 3akoH);

orepaTop MNEpCOHANBHBIX AaHHbIX (omepatop) — lllkonma — ropuanYecKoe JIMIO, CaMOCTOSATENbHO WIH
COBMECTHO C JPYTrHMH JHUIIAMH OpraHu3ymoinee u (WIH) OCYyHIeCTBIsomee o0paboTKy MepCOHANIbHBIX
JAHHBIX, OMpeAeIsoNIee IMelu OoO0pabOTKH TEPCOHATBHBIX JAaHHBIX, COCTAaB TMEPCOHAIBHBIX JIaHHBIX,
noAnexanmx oopaboTke, AelicTBUS (Omepalii), COBepIIaeMbIe C IePCOHATBHBIMU JAHHBIMU;

00paboTKa MEepPCOHATIBHBIX JAaHHBIX — JeiicTBUE (Omepalusi) WM COBOKYIHOCTh JEHCTBMHA (omepauuii) c
MEPCOHATBHBIMHE JIAHHBIMH C HCITOJIb30BAaHUEM U 0€3 UCTIOIb30BaHUs CPEICTB aBTOMATH3AII|H, BKITIOYast cOop,
3allUCh, CUCTEMAaTU3allMI0, HAKOIUIEHHE, XpaHEHHe, yTouyHeHHe (OOHOBJIEHHE, M3MEHEHHUE), W3BJIICUCHHE,
UCIOJIb30BaHueE, Nepeaady (pacnpocTpaHeHue, MPeJoCcTaBIeHe, TOCTYM), 00e3IMuuBaHue, OJOKUpOBaHUE,
yJIaJIeHue, YHUUYTOXKEHUE;

ABTOMATU3UPOBAHHAA o6pa60TI<a NEPCOHANIBHBIX NAHHBIX — 06p360TKa MNEPCOHAJIBHBIX NAHHBIX C ITOMOUIBIO
CpC€aACTB BBIYMCITUTEIILHOM TCXHUKHU,

pacnpocTpaHeHHe EPCOHAIBHBIX JIaHHBIX — IEHCTBUS, HAllPaBJIEHHbIE HA PACKPHITHE MEPCOHANBHBIX TAHHBIX
HEOIPEACIEHHOMY KPYTy JIHLI;



IIPEIOCTABIICHUE TIEPCOHANIBHBIX JaHHBIX — JCHCTBY, HAIIPABJICHHBIE HA PACKPBITHE TIEPCOHAIBHBIX JaHHBIX
OINPEIETICHHOMY JIMIY WU OIPEAEICHHOMY KPYT'y JIULL;

OJIOKMpPOBAaHUE MEPCOHATBHBIX JAaHHBIX — BPEMEHHOE MpeKpalieHne 00paboTKU MepCOHATbHBIX JaHHBIX (32
UCKJIFOUEHHEM CIIydaeB, eciau 00paboTka Heo0X0oAUMa /ISl YTOUHEHUS IEPCOHANIBHBIX IaHHBIX );

YHHUYTOXKCHUE IIEPCOHATIBHBIX IOAaHHBIX — HeﬁCTBHﬂ, B pPE3YIbTATC KOTOPBIX CTAHOBUTCA HEBO3MOXXHBIM
BOCCTAaHOBUTH COACPKAHUC IICPCOHAJIbLHBIX TaHHBIX B HH(bOpMaHHOHHOfI CUCTCMC NICPCOHAJIBHBIX TAHHBIX U
(I/IJ'II/I) B pE3YJIbTaTC KOTOPBIX YHUUTOXKAIOTCA MaTCPUATIbHBIC HOCUTEIIN IIEPCOHATIBHBIX JaHHBIX

o0e3NnuYMBaHNe MePCOHATIBHBIX JAHHBIX — IEHCTBUS, B PE3YJIbTaTe KOTOPHIX CTAHOBUTCS HEBO3MOXKHBIM 0€3
WCIOJIb30BAaHUS JIOTIOTHUTEIBHOW HH(OpPMAMKM ONPEISIUTh MPUHAMICKHOCTh TEPCOHATBHBIX JTaHHBIX
KOHKPETHOMY CYOBEKTY NEPCOHANIbHBIX JaHHbIX;

MHGOpPMALlMOHHAs CHUCTEMa IE€PCOHAJIBHBIX JAHHBIX — COBOKYIHOCTb COZEp)KalIMXcsi B 0a3zax JaHHBIX
MEPCOHATBHBIX TAHHBIX M 00ECIIEYUBAIONINX UX 00pabOTKY MH(POPMALIMOHHBIX TEXHOJIOTUNA U TEXHUYECKHX
CPEICTB;

TpaHCIpaHUYHas Iepesadya MepCOHANbHBIX JaHHBIX — Iepejada MepCOHAJIbHBIX JAaHHBIX HAa TEPPUTOPHUIO
MHOCTPAaHHOTO TOCYAApPCTBA OPraHy BIACTH HHOCTPAHHOTO TOCY/IapCTBA, HHOCTPAHHOMY (PU3NIECKOMY JIUILY
WA UTHOCTPAHHOMY IOPUJIMYECKOMY JIUILY.

1.5. IlIxona kak onepaTtop NepPCOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobnromate KOH(QUACHIUAIGHOCTh IEPCOHATBHBIX MJAHHBIX, 4 HWMEHHO HE pPacIpOCTPAHAThH
NIEepCOHAJbHbIEC JAHHBIE U HE MepelaBaTh UX TPETbUM JIMLAaM 0e3 coracusi CyobeKTa MepCOHAIbHBIX 1aHHBIX
WM €0 3aKOHHOTO MIPEJCTaBUTEISl, €CIIM MHOE HE NMPETyCMOTPEHO 3aKOHOATEIbCTBOM.

1.5.2. OGecrieunTh CyOBEKTaM IEPCOHAIBHBIX TaHHBIX, MX 3aKOHHBIM MPEACTABUTENSIM BO3MOXHOCTH
O3HAKOMJICHHUA C JOKYMCHTAMU U MaTCpHajlaMu, COACPKAIMMMHA UX IMCPCOHAIBHBIC JAaHHBIC, CCJIM MHOC HC
IPEyCMOTPEHO 3aKOHOAATEITECTBOM.

1.5.3. Pa3psacHATh CY6’beKTaM MNEPCOHAJIBHBIX OAaHHBIX, HMX 3dKOHHBIM IPCACTABUTCIIAM HOPHAUYCCKUC
MOCJICACTBUA OTKAa3a NPCAOCTABUTH IICPCOHAIIBHBIC TaHHBIC.

1.5.4. brokupoBaTh WIH yIalIsaTh HEIPAaBOMEPHO oOpabaThiBaeMble, HETOUHBIC MIEPCOHATBHBIC TaHHBIE JTHOO
o0ecneunTh uX OJIOKMpPOBAHUE WU YAAJIEHUE.

1.5.5. Ilpexkpatuth 00pabOTKYy U YHUUYTOXKHUTHh WU OOE3IMYUTH MEPCOHAIBHBIC JaHHBIE JTUOO 00eCTeunuTh
npekpaiieHue 00paboTKU U YHUYTOXKEHHE WIM 00€3TMYMBAHHME TEPCOHANBHBIX JAHHBIX MPH JOCTHXCHHUU
LeJIN UX 00pabOTKH.

1.5.6. Ilpekpatute 0O0paOOTKYy MEpPCOHAIBHBIX MJAHHBIX WM OOECHEeYuTh NpeKpalieHne o00pabdoTKu
NEPCOHAJBHBIX JAaHHBIX B CIIydae OT3bIBAa CYOBEKTOM MEPCOHAIBHBIX JAaHHBIX cOrjlacus Ha o0paboTKy ero
NEPCOHANBHBIX  JAHHBIX, €CIM HMHOE€ HEe MPEeAYCMOTPEHO JOrOBOPOM, CTOPOHOH  KOTOpOTO,
BBIFOJIONIPHOOpETaTeIeM UM MOPYUYUTEIEM 10 KOTOPOMY SBISIETCS CYOBEKT MEePCOHAIbHBIX JaHHBIX, WIIH
MHBIM cornamenueM Mexay 11Ikooit u cyObekToM MepCcoHaIbHBIX JaHHBIX.

1.5.7. HpI/IHI/IMaTL MCDPBI, HCO6XOI[I/IMBIC N JOCTATOYHBIC OJIA oOecrieueHHs BBIIOJIHCHUS OGHS&HHOCTCIZ,
NpeaAyCMOTPCHHBIX 3aKOHOM U MMPUHATBIMU B COOTBETCTBUU C HUM HOPMATUBHBIMU IIPABOBBIMU adKTaAMMU.

1.6. lllkona BIpase:

1.6.1. CaMOCTOSTEIBHO OIIPEACIIAThL COCTaB U MEPCUCHb MEP, HCO6X0,[[I/IMBIX N JO0CTAaTOYHBIX JJIA obecneueHUs
BBITTOJTHEHHU A O6${3aHHOCTeI71, nmpeaAyCMOTPCHHBIX 3akoHOM W© INPUHATBIMU B COOTBETCTBHMH C HUM
HOPMATUBHBIMU IMPABOBLIMU AKTaAMH, €CJIIM MHOC HC NPCAYCMOTPCHO 3dKOHOAATCIHCTBOM O NCPCOHAIBHBIX
JaHHBbIX.



1.6.2. Ucnonbp30BaTh nepcoHabHBIC JaHHBIE CYOBEKTOB NEPCOHATBHBIX JAHHBIX 0€3 WX COTJIacHs B CIIyJasx,
MIPEyCMOTPEHHBIX 3aKOHOAATEITECTBOM.

1.6.3. IlpegocTaBisTh epcoHaNbHbBIE TaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM JIUILIAM B CITy4asx,
MIPEeyCMOTPEHHBIX 3aKOHOAATEITECTBOM.

1.6.4. Ilopyuuts 00pabOTKy MEPCOHANBHBIX JAHHBIX JPYTOMY JIHUIy C COTJIaCHs CyObEKTa MepCOHATBHBIX
TaHHBIX, €CIIM HHOE HE MIPEAYCMOTPEHO (eiepantbHbIM 3aKOHOM, Ha OCHOBAaHHH 3aKJIF0YaEMOT0 C 3THM JIUIIOM
norosopa. Jlumo, ocymiecTBisitomee 00paboTKy MEPCOHAIBHBIX JaHHBIX 10 nopydeHuto Llkossl, 00s3aHO
COOMIOIaTh NPUHLUIBI ¥ TpaBuia OOpabOTKM IEPCOHANBHBIX JAHHBIX, MPEIyCMOTPEHHbIE 3aKOHOM,
co0o1aTh KOH(PHUIEHIIMAIHHOCTD IEPCOHATIBHBIX JIaHHBIX, IPUHUMATh HEOOXOIMMBIE MEPHI, HAIIPABJICHHbIE
Ha oOecrieueHue BBITIOIHEHUS 0053aHHOCTEH, PEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHMKH, COBEpIICHHOJETHHE YYalIHeCs, POJUTEIH HECOBEPUICHHOJIETHUX YYaIIUXCs, HHbIC
CYOBEKTHI IEPCOHATBHBIX JJAHHBIX (JlaJiee - CyObEKThI IePCOHATBHBIX JaHHBIX) 00sI3aHbI:

1.7.1. B cny4asix, NOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, TmpeaoctaBisiTh Illkose mgocTOBEpHBIE
MEePCOHANbHBIE TaHHBIE.

1.7.2. Tlpu wu3MEHEHHH NEPCOHAIBHBIX JAHHBIX, OOHAPY)KEHHU OLIMOOK WJIM HETOYHOCTEH B HHUX
He3aMeUIUTeIbHO coo0mats 00 3ToMm [Ikore.

1.8. CyOBeKThI IepCOHANbHBIX TAHHBIX BIPABE:

1.8.1. IMony4yats uHpOpPMAIUIO, KACAIOIIYIOCS 00pabOTKH CBOMX MEPCOHATBHBIX JAaHHBIX, KPOME CIy4aeB,
KOT'/Ia TaKO# JIOCTYyN orpaHuyeH QenepalbHbIMU 3aKOHAMH.

1.8.2. TpeboBatp ot ILIKONBl YTOYHHTH NMEPCOHALHBIC TAaHHBIC, OJOKMPOBATH WX WA YHHUTOXHUTH, €CIIU
IIEPCOHAJIBHBIE JTAHHBIC SBJISAIOTCS HETOJIHBIMU, YCTAPEBUIMMH, HETOUYHBIMH, HE3AKOHHO IOJyYEHHBIMH WIN
HE SIBJIAIOTCS. HEOOXOIUMBIMHU JUIsl 3asBJICHHOM Lienu 00paboTKH.

1.8.3. JIonoJIHUTH epCOHANIbHBIE JaHHBIE OLIEHOYHOT'O XapaKTepa 3asBICHUEM, BEIPAKAIOIIMM COOCTBEHHYIO
TOYKY 3pEHUS.

1.8.4. O6xanoBarp neiictBust win Oe3neiictBue IlIkonbl B yIOJIHOMOYEHHOM OpraHe MO 3alUTe MpaB
CYOBEKTOB IEPCOHAFHBIX JTAHHBIX WM B CYIeOHOM TOPSIZIKE.

2. IIpaBoBble OCHOBaHUSI 00PA0OTKH MEPCOHAIBHBIX JaAHHBIX

2.1. TlpaBoBeIMH OCHOBaHUSIMH OOpaOOTKM mepcoHaldbHBIX JaHHBIX B Illkone sBistoTcs ycraB u
HOPMAaTUBHBIE IIPABOBBIE aKThI, JJS HCIOJHEHUS KOTOPBIX M B COOTBETCTBMM C KoTopeiMu IlIkona
OCYILIECTBIISIET 00pabOTKY NEPCOHANBHBIX JAHHBIX, B TOM YHCJIE:

TpynoBol KOJEKC, NHbIE HOPMATUBHBIE ITPABOBBIE AKTHI, COJIEPKALLNE HOPMBI TPYLOBOI'O IIPaBa;
BromxeTHBIN KOEKC;

HamorossIii KoJieKc;

I'paxxmaHckuil KOJIEKC;

CeMeHHBIN KOJIEKC;

®enepanbHblii 3aK0H 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit denepanun» u NpUHATHIE B
COOTBETCTBHH C HUM HOPMAaTHBHBIE IIPABOBHIE AKTHI;

COMUAJIBHOC, ICHCUOHHOC U CTPAXOBOC 3aKOHOAATCILCTBO Poccuiickoit (DellepaL[I/II/I;

3aKOHOOAaTCIILCTBO B C(bepe 6630HaCHOCTI/I, B TOM YHCJIC aHTHTeppOpI/ICTquCKOﬁ 3alllUIICHHOCTH.



2.2. IIpaBOBBIMH OCHOBaHHUSIMU O0OPaOOTKH MEPCOHAIBHBIX NaHHBIX B [lIkome Takke SBISIIOTCS JOTOBOPHI C
(GU3MYECKUMHU JIMIIaMHU, 3asBICHUS (COTNAcHsl, [TOBEPEHHOCTH) YyYalIUXCs W POIUTENEH (3aKOHHBIX
NPEJCTaBUTEIIEH ) HECOBEPILIEHHOIETHUX yYalluXcs, COrfacus Ha 00paboTKy NEepCOHATBHBIX JaHHBIX.

3. Heau o0pabdoTKM MEepPCOHANBbHBLIX JAHHBIX, HX KATErOPUU M IepeyeHb, KATEropuu CcyObeKToB,
NMEePCOHAJIbHBbIE JJaHHbIE KOTOPBHIX 00padaTbIBAKOTCH, CIOCOObI, CPOKH HMX O0pPadOTKH M XpaHeHMs,
NOPSI0K YHHUYTOKEHHUS MEePCOHATbHBIX TAHHBIX

1. Heabp o0padoTKM:
nporpaMMaM Ha4YaJbHOro 0011ero,
TONOJIHUTEJIBLHBIM 00111€00pa30BaTe/bHBIM IPOrpaMMamM

opraHusaunusi o0pa3oBaTeJIbHOI JeSITeJIbHOCTH 10 00pa3oBaTeJbHbIM
OCHOBHOI0 00IIero H cpeaHero o0mero od0pa3oBaHus,

Karteropuu
JTAHHBIX

HepCOHaJ'IBHBIe JaHHBIC

CroenuaibHble
TaHHbBIE

[lepeuenn
TaHHBIX

dbamMunusi, UMs, OTYECTBO;

[10JT;

rpak 1TaHCTBO;

7aTa ¥ MECTO POXKICHHS,

n3o0paxenue (pororpadus, BUEO);
[aCIIOPTHBIC JaHHBIC;

aJipec PErucTpaIru 0 MECTY KHUTEIbCTBA;
aapec GaKTUIECKOro MPOKUBAHUS;
KOHTAKTHBIC JaHHBIC;

WHIMBUyaIbHBIH HOMEP HAJIOTOIUIATEIIBIINKA;

CTPaXOBOM HOMEpP HWHAMBUIYAIBHOIO JIMIEBOTO CUYETa
(CHUJICO);

CBEeleHUsI 00 YCIEeBAaeMOCTH OO0ydYaromerocss M JApyrue
CBeleHUs, OOpasyromuecss B TMpOIecce pean3aliu
00pa3oBaTeNbHON IPOTPaMMBI;

WHBIE  TEpPCOHAJbHBIE  JaHHBIC, MPEIOCTABISEMBIC
(1)H31/I‘-I€CKI/IMI/I JUunamMu, HCO6XOZ[I/IMI>IG JJI1 3aKJIFOUYCHUS U
VCTIOTHEHUS JIOTOBOPOB, WCTIOTHEHUS HOpM
3aKOHO/IaTeNLCTBA B cpepe 0Opa3oBaHus

CBeneHus 0
310POBBS

COCTOAAHUN

Kareropuu
CyOBEKTOB

Obyuaromuecs, UX poaUTeNN (3aKOHHBIE MTPEICTABUTEINN)

Crioco6w1
00paboTKn

Cy'6’b CKTOB IICPCOHAJIBHBIX TAHHBIX;

nOKyMeHTHI [1IkoJbI.

ABTOMaTH3UpOBaHHasi 00paboTKa 1 0e3 Cpe/ICTB aBTOMATU3AIMH, B TOM YHCIIE:

IMOJIYUYCHHEC ICPCOHAIIBHBIX JaHHBIX B YCTHOﬁ 1 TUCEMEHHOMU (bopMe HCIMMOCPCACTBCHHO OT

BHCCCHHS ICPCOHAJIBHBIX NAHHBIX B XXYpPHaJIbl, PECCTPhI U I/IH(I)OpMaI_II/IOHHBIC CHUCTEMBI U




Cpoku
00paboTKn

B Teuenue cpoka peanuzamnuy o0pa3oBaTeIbHON MPOrpaMMBbl

Cpoku xpaHeHus

B TeueHue cpoka, yCTAaHOBJIEHHOI'O HOMEHKJIATypol Jel B 3aBUCUMOCTU OT THIIA
JTOKYMEHTA, B KOTOPOM COJEPKATCs IEPCOHATIbHBIE JaHHbIE

[Topsnok
YHUYTOXKECHUS

B coorBeTcTBHM C HOprI[KOM YHUUYTOKCHUA U 00€e3IMYNBaHU IEPCOHATIBHBIX JaHHBIX
[1IKx0JIBI B 3aBUCUMOCTH OT THUIIA HOCUTEIIA MEPCOHATIBHBIX TAHHBIX

2. Lleab 00padoTku: BbINOJHEHUs] (PYHKIIMI M MOJTHOMOYMI padoToaaressi B TPYA0BbIX OTHOLIEHUSIX,
B TOM 4YHCJIe 0013aHHOCTEH 10 OXpaHe TPyAa

Kareropuu [IepcoHa/IbHBIE JAHHBIE CriennanbHble buomerpuueckue
TTAHHBIX MepCOHAIbHbIC HepCOHAbHBIC
TaHHbIC TTaHHbIC
[lepeuenn (bammuus, nms, oTHECTBO; Caenenus o|H306paxenne Ha GOTO
JTAHHBIX o COCTOSIHUH " BUICO3AIHCH,
b
3I0POBbS NOJYYCHHBIX C KaMmep
rpak1aHCTBO; HaOJTF0ICHUS
1aTta ¥ MECTO POXKIICHHS,
n3o0paxxenue (pororpadus);
MaCIIOPTHBIC JaHHBIC;
aJipec PErUCTPaLry 0 MECTY KHUTEIbCTBA;
aapec GaKTUIECKOro MPOKUBAHUS;
KOHTAKTHBIE JaHHBIC;
WHIMBU/TyaJTbHBIH HOMED
HaJIOTOIJIATEIIbIINKA;
CTpaxoBoOH HOMED UH/IUBUYaJIbHOTO
nuteBoro cuera (CHUJIC);

cBelieHUs1 00 00pa3oBaHWU, KBATM(PUKAIINH,
npodeccnoHanbHOM MTOJTOTOBKE u
IIOBBIILICHU N KBaHI/I(i)I/IKaHI/II/I;

CeMEMHOE IIOJIOKECHHE, HaIu4dhe [ACTeH,
POJICTBEHHBIE CBSI3H;

CBEJICHUS O TPYAOBOM NEATEIBHOCTH, B TOM
YUCJIe HAIMYUE MTOOIPEHU M, HATPAXACHUN 1
(WIn) IUCUUIUIMHAPHBIX B3bICKAHUM;

JaHHBIE O perUCTpalu Opakxa;
CBEICHHSI O BOMHCKOM YYETE;
CBeJIeHUs 00 NHBAIHUTHOCTH;

CBCACHUA 00 YACPIKAHUN AJIMMCHTOB,




CBEICHHS O JIOXOZAE C HPEIBIAYIIEr0 MecTa
paboThI;

VHBIC [IEPCOHAJIbHBIE JIaHHBIE,
[IPEA0CTaBIIIEMbIE paboTHUKaMHU B
COOTBETCTBUH C TPeOOBAaHUSMH TPYIOBOTO
3aKOHOJATEIbCTBA

Kareropuu
CyOBEKTOB

PaboTHHUKY, KaHAUIATHl HA PaboTy (COMCKATEINN)

CrocoOs1
o0paboTku

ABTOMaTI/I3I/IpOBaHHaH o6pa60TKa u 0e3 CpE€ACTB aBTOMAaTU3allvui, B TOM YHCJIC:

IMOJIYUYCHHEC IICPCOHATIBHBIX JaHHBIX B YCTHOﬁ 1 THUCHMEHHOMH (bopMe HEIOCPCACTBCHHO OT]
CY6’BGKTOB INEPCOHATIBHBIX JaHHBIX;

BHECEHUS MEPCOHANBHBIX JIaHHBIX B KYpPHAJIbI, peecTpbl M UH(POPMAIIMOHHBIE CUCTEMBI U
noKyMeHThI [IIkoJ1b1

Cpoxu
00paboTKu

B Tedyenue cpoka NEHCTBHs TPYAOBOrO AOroBopa. s KaHIUAATOB — B TEUYEHHE CPOKA,
HE00XO0AUMOTO Il PACCMOTPEHUS KaHIUAATYPhI U 3aKIF0UEHHs TPYA0BOTO JJOrOBOpa

Cpoxu xpaHenus (B TedeHue cpoka, YCTAaHOBJICHHOTO HOMEHKJIATYpOM [€1 B 3aBUCUMOCTH OT THIIA

JTIOKYMEHTa, B KOTOPOM COJIep:KaTcsi MEpPCOHAIbHBIE JaHHBIE, B TOM YHCJIE B COCTaBe
MMYHBIX ged — 50 ger

HOp?II[OK B cooTrBeTcTBHHU C HOp?II[KOM YHUYTOXKCHHUA U 00€e3InYuBaHus NEPCOHATIBHBIX JAaHHBIX
YHUYTOXKCHHA [1Tk0JIBI B 3aBUCUMOCTH OT THIIA HOCHUTEII MNEPCOHATIBbHBIX TAHHBIX
3. Hean o0padoTKm: peanu3anus IPAKIAHCKO-TIPABOBBIX J0TOBOPOB, CTOPOHOH,

Bbll"O}IOl'IpP[OﬁpeTaTe.]'leM HJIA IMOJIYyIaTeJI€EM KOTOPLIX ABJISICTCH IMIxona

Kareropuun [lepcoHanbHbIe JaHHbIE
TaHHBIX
Tepeuens bamunus, UMs, OTUYECTBO;
AaHHBIX MacIOPTHBIE JaHHBIE;
azipec perucTpauuu u (Win) GakTHYECKOro Npo>KUBaHUS;
KOHTAKTHBIE JaHHBIE;
WH/IMBUyaJIbHBIM HOMEp HaJOrOIUIaTeNbIINKA;
HOMEp PacyeTHOTO CYETa;
HOMep OaHKOBCKOM KapThl;
WHBIE TIEPCOHATbHBIE JaHHBIE, PEAOCTaBIseMble (PU3NYECKUMHU JIMIIAMHU, HEOOXOIUMbIE
I 3aKJTFOUYCHUS 1 UCITIOJTHCHUA JOTOBOPOB
Kareropun KoHTpareHTsl, MapTHEPHI, CTOPOHBI JOTOBOpa
CyOBEKTOB
CrniocoOsl ABTOMaTH3UpOBaHHasi 00padoTKa 1 0e3 Cpe/ICTB aBTOMATU3AllMH, B TOM YHCIIE:

o0paboTku




[OJIy4eHUE NIEPCOHAIBHBIX TAHHBIX B YCTHON U MHUCbMEHHOMN (hOpMe HEMOCPEACTBEHHO OT
CyOBEKTOB MEPCOHATBHBIX TAHHBIX;

BHECEHUS TIEPCOHANLHBIX JIAaHHBIX B KYpPHAIIBI, peecTpbl M WH()OPMAIIMOHHBIE CHCTEMBI
nokyMeHThI [1Ikosb1

Cpokwu B Teuenue cpoka, HCOOXOAMMOTO JJIsl UCTIOJIHEHUS 3aKIFOYSHHOTO JIOr0BOpa
o0paboTku

CpOKI/I XpaHCHUA B TteueHme CpOKa, YCTaHOBJICHHOI'O HOMGHKJI&TypOﬁ A€ B 3aBHCHMOCTH OT THIIA
JOKYMCEHTA, B KOTOPOM COACPKATCA IMNEPCOHAIBHBIC TaHHBIC

HOpHHOK B coorBeTcTBUM C HOpHI[KOM YHUYTOXKCHUA U 00e31nYBaHuUs MNEPCOHAJIBHBIX HAHHBIX
YHUUTOXKCHHA IIIk0aBI B 3aBUCHMOCTH OT THITA HOCUTEIIS MEPCOHATIBHBIX TaHHBIX

4. Ilesqb 00padoTku: oOecnevyeHne 0e30MACHOCTH

Kareropuun [lepcoHasIbHBIE JaHHBIE

JTAHHBIX

Iepeuens dbamunus, UMs, OTYECTBO;

AAHHBIX [acCIIOPTHBIEC JAHHBIE;
azpec peructpanuu u (win) GakTUYECKOro MPOKUBAHUS;
KOHTAKTHBIE JAHHBIE

Karteropuu [locetutenu IIkombr

CyOBEKTOB

Crioco6s1 ABTOMaTHU3UpOBaHHasi 00paboTKa u 0€3 Cpe/CTB aBTOMATHU3AI[UH, B TOM YHUCIIE:

o0paboTku
[0JIy4€HUE NIEPCOHANIBHBIX JIaHHBIX B YCTHOM U MUCbMEHHOMN (hOpMe HEMOCPEACTBEHHO OT
CyOBEKTOB NEPCOHAIBHBIX JTAHHBIX;
BHECEHUS MIEPCOHATIBHBIX JIaHHBIX B KypHAJIbI, peecTpbl M NH()OPMALIMOHHBIE CUCTEMBI U
nOKyMeHTHI [1IkoJb1

Cpoxu B TeyeHue nepuoaa HaxoKIAEHUS MOCETUTEN Ha Tepputopun LIkoms

00paboTKu

Cpoku xpaHeHus |B TedyeHue cpoka, YCTAaHOBIEHHOIO HOMEHKJIATYpOW Jel B 3aBUCUMOCTH OT THIIA
JTOKYMEHTa, B KOTOPOM COJEpKaTcsl EPCOHAJIbHBIE JaHHbIE, B TOM 4yucie MUHUMYM 30
TTHEl B OTHOILLEHUH 3alcel Kamep BUAEOHA0I01eHUs

[Topsnox B cootBercTBuM ¢ [lopsKOM YHHYTOXKEHUS M OOE3TMYMBAHMS MEPCOHAIBHBIX TaHHBIX

yHUUTOKEeHU  ([LIKOJIbI B 3aBUCUMOCTH OT TUIIA HOCUTEJIS IEPCOHANBHBIX JaHHBIX

4. YciaoBusi 00pad0TKH NEPCOHAIBHBIX JAHHBIX

4.1. Illxoma ocymecTBisieT cOOp, 3amuch, CHUCTEMATHU3aIlMI0, HAKOIUICHHE, XpaHEHHE, YTOYHCHHUE
(oOHOBNIEHUE, U3MEHEHHE), W3BJICUCHHE, HCIIONb30BaHKe, Mepeaady (pachupocTpaHeHUe, MpPeoCTaBICHHE,
JOCTYII), 00€3TMYrBaHue, OJIOKUPOBAHUE, yIaJIEHNE U YHUUTOKEHUE MIEPCOHATBHBIX IAaHHBIX B COOTBETCTBUH
C 3aKOHOJIATEJIbCTBOM O TIEPCOHAIBHBIX JaHHBIX U JJOKATbHBIMA HOPMATUBHBIMH akTamu [1IkoJTbL.



4.2. Bce nepconansHbie qanHbie [1Ikoma momydaeT oT Cy0ObeKTa MepCoOHANBHBIX IAaHHBIX, a B CIy4asx, KOraa
CyOBEKT MEepCOHATBHBIX JAHHBIX HECOBEPIICHHOIETHUN, — OT €r0 pouTeNel (3aKOHHBIX MPEIACTaBUTENECH ).

4.3. [TomydeHnne 0 00pabOTKY MEPCOHATBHBIX JTAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM NEPCOHATBHBIX JTAHHBIX JIJIS
pacnpoctpanenus, l[llkoma ocymecTBiIsieT ¢ COONIOJACHHEM 3allpeToB W YCIOBUH, MPEAYCMOTPEHHBIX
3aKOHOM.

4.4. llIkomna oOpabaTeIBaeT MepcoHaIbHbIC JAHHBIC:

0e3 UCIOJIb30BaHU Cp€ACTB aBTOMATU3alllH,

C WCIOJB30BAaHUEM CPEJCTB aBTOMATH3allMd B TporpamMmax u uH(oOpMarmoHHBIX cuctemax: «l1C:
bubnmorekay, «DneKTpOHHBIN THEBHUKY, «[IuTanue.

XpaHeHue MepCOHAIbHBIX JTAHHbBIX:

4.5.1. llIxoma XpaHUT MEPCOHAIbHBIC JTAHHBIC B TEUCHHE CPOKA, HEOOXOIUMOTO IS JOCTHXKCHHS HeJIeld uX

00paboTKH, a JOKYMEHTBI, COJIEpIKaIIie TIEPCOHAIBHBIE JAHHBIE, — B TCUCHUE CPOKA XPaHEHUS! TOKYMEHTOB,
MPEAYCMOTPEHHOTO HOMEHKJIATYPOU JIeTl, C YYETOM apXUBHBIX CPOKOB XpPAHCHHUS.

4.5.2. HepCOHaHBHHC JaHHBIC, Sa(bHKCI/IpOBaHHBIG Ha 6YM8.)KHLIX HOCHUTCIIIAX, XPaHATCA B 3allUPACMBIX
mKa(bax 1100 B 3alMupacMbIX TOMCHICHUAX, DOCTYII K KOTOPBIM OI'paHHUYCH.

4.5.3. IlepconanbHble AaHHbIE, 00padaThIBa€MbIe C UCIOJIb30BAaHUEM CPEICTB aBTOMATU3ALlUH, XPAHATCS B
TaKOM IOpPSAJKE U Ha YCIOBHSAX, YTOOBl HCKIIIOYUTH HEMPAaBOMEPHBIN WM CIy4alHBIA JOCTYN K HHM,
YHUYTOXKEHUE, WU3MEHEHHe, OJIOKHpOBaHHE, KONMPOBAaHUE, MPEAOCTAaBICHHE, PaCHpPOCTPaHEHUE
[IEPCOHAJIBHBIX JTaHHBIX, 4 TAK)KE UHBIC HEIIPAaBOMEPHBIC JEHCTBUS B OTHOLICHUU IIEPCOHAIBHBIX JaHHBIX.

4.6. JIuna, oTBeTCTBEHHBIE 32 00PabOTKY MEepCcOHAMBHBIX NaHHBIX B llIkone, mpekpamaroT nx oopadaTeIBaTh
B CIIEIYIOIIUX CIyqasx:

AOCTUTHYTBI LICIIN O6pa6OTKI/I MNEPCOHAJIbHBIX JaHHBIX,
HCTCK CPOK JEHUCTBHS COTJIACHUS Ha 06pa60TI<y NEPCOHANIBHBIX JAHHBIX;
OTO3BaHO COrjiaCuc Ha 06pa60TKy NEPCOHAJIbHBIX JAHHBIX;

o6pa60TI<a NEPCOHANIBHBIX TAHHBIX HECIIPAaBOMCPHA.

4.7. Ilepenaua nepcOHAIbHBIX JaHHBIX:
4.7.1. lllxona obecrieunBaeT KOHPHUAECHIINATBHOCTh IEPCOHABHBIX TAHHBIX.

4.7.2. lllkona nepeaacT rnnepCoOHAJIbHbIC JAHHBIC TPCTHUM JIMIAaM B CICAYIOIIHNX ClIydadX:

CY6T)€KT NEPCOHANIBHBIX JAHHBIX JaJI COTJIaCUC HA MEPCaavy CBOMX JaHHBIX,

nepenaTh JaHHbIE HEOOXOJMMO B COOTBETCTBUM C TpeOOBaHUSIMU 3aKOHOJAATEIbCTBA B paMKax
YCTaHOBJIEHHOM IPOLIEAYPHI.

4.7.3. lllkona He OCYIIECTBISAET TPAHCTPAHUYHYIO NIEpeIady NEPCOHABHBIX JaHHbIX.

5. Axkryaim3aums, MCIpaB/ieHHe, YAAJeHUE U YHMUTOKEHUE IMEePCOHAJbHBIX [JTAaHHBIX, OTBEThl Ha
3aMpochl CyObeKTOB MEPCOHATBHBIX JaHHBIX

51.B cjIydac nmpeaoCTaBJICHUA CY6T>CKTOM NEPCOHANIBHBIX JAaHHBIX, €I'0 3aKOHHBIM MPCACTABUTCIIEM q)aKTOB
O HCIOJIHBIX, YCTApPCBIINX, HCAOCTOBCPHBIX HJIW HE3aKOHHO IMOJIYYCHHBIX IMEPCOHAIBHBIX JTaHHBIX IIxona
AKTYaJIM3UpYyCT, UCIIPABJIACT, 6n0KpreT, YAATACT WA YHUUYTOXKACT UX U YBCAOMIIKICT O CBOUX JIENCTBUAX
Cy@beKTa NEPCOHAIBHBIX JaHHBIX.



5.2. Ilpn moctmkeHuun 1eneit oOpabOTKU MEPCOHANBHBIX JaHHBIX, a TaKKEe B CIIydae OT3bIBa CyOBEKTOM
NEPCOHANIBHBIX NAHHBIX COIJIACUs Ha 06pa60TKy NEPCOHANIBHBIX JAHHBIX NCPCOHAJIBHBIC JAHHBIC MMOAJICIKAT
VHUUYTOXKEHHIO,  €CIIK ~ MHOE€  He  MPeIyCMOTPEHO  JIOTOBOPOM,  CTOPOHOM,  MOJydaTesaem
(BeITOHOTIPHOOpETATEIEM) IO KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHATBHBIX TAHHBIX.

5.3. YHUYTOXEHHE NOKyMEHTOB (HOCUTENE), COJEpKallUuX IEpPCOHANbHBIC JaHHbIE, MPOU3BOJIUTCS B
cooTBeTCcTBUH C [IopsSaKOM YHUUTOXKEHUS U 00€3TMUUBAHUs IEPCOHANBHBIX JaHHbIX [IIKobl B 3aBUCHMOCTH
OT THUIA HOCUTEJNS MEPCOHANBHBIX NAaHHBIX, B TOM YHCJIE MyTeM H3MENbUEHUs LIpeaepe, CTUPAHHs WU
(dbopMaTUpOBaHUS HNEKTPOHHOT'O HOCUTEJIS.

5.7. o 3ampocy cyObekTa epCoOHANBHBIX JAHHBIX WM €0 3aKOHHOTO npeacraButens Llkona coobmiaer emy
unpopmanuo 06 00paboTKe MEepCOHANBHBIX JAHHBIX CyOBbEKTa B CPOKM U B MOPSAIKE, YCTAHOBICHHOM
3aKoHOM.
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